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Principal’s Word 
It gives me great pleasure to write my first newsletter of 

the year. For those new parents and families I am yet to 

meet, my name is Mrs Kylie Loney, and I have been the 

Principal at Glencoe since the start of 2025. Working 

here has been one of the greatest highlights of my 

career. I am deeply connected to, and invested in, this 

school community, and I take great pride in working 

toward providing the best possible opportunities and 

outcomes for our students. 
 

I would like to take this opportunity to thank our staff, 

from our cleaners and gardener, to our assistants, 

teachers, front office team and Deputies, for their hard 

work and dedication, which has ensured a smooth 

transition into the 2026 school year.  
 

And while I am expressing gratitude, I’d also like to 

thank our parents, caregivers and families, for the 

support they’ve shown in getting students back into 

routine after the long summer break. It has been a busy 

start to the year, and your ongoing support has been 

greatly appreciated by all. Our P&C Association also 

deserves thanks, for getting our canteen up and running 

from day one, and for their efforts in looking toward 

wonderful events and fundraising initiatives for the year.  

 

Important School Policies & Procedures 
As we welcome new and returning families to Glencoe, 

it’s always helpful to highlight relevant school policies 

and procedures, to ensure transparency and common 

understanding. We encourage parents and carers to 

familiarise themselves with the following: 

• Dress Code 

• Before and After School Policy 

• Student Attendance Strategy 

• Mobile Phones and Connected Devices Policy 

• Home Reading Policy 

• Student Behaviour Management Process 

Each of these documents is attached at the end of this 

newsletter, and is also available on Compass. 

 

Staff Departures 2025 
As is often the case at the end of a school year, we said 

farewell to some of our team members, including Mrs 

Donna Harford, Mrs Lynn Mattern, Mr James Kunabutr, 

and Mrs Yvonne Leeson at the conclusion of 2025. We 

also said ‘goodbye for now’ to Miss Lisa Dark, who has 

taken a year’s leave.  

Classroom Staff 2026 
Below is a list of this year’s teachers and Education 

Assistants. Those whose names are highlighted have 

only joined GPS this year, have returned from leave, or 

have picked up a more consistent role at our school. Be 

sure to introduce yourself and make them feel welcome. 
 

Class Yr Name Role 

EC4 K Sandy Butterfield Teacher M-W 

EC4 K Debbie Hulme Teacher W-F 

EC4 K Lidia Shaw Assistant M-F 

EC4 K Karlee Kingma Assistant Th 

EC4  K Michelle Byng Assistant F 

EC1 PP Emma Miller Teacher M-W 

EC1 PP Kendra Sherratt Teacher W-F 

EC1 PP Deb Winton Assistant M-Th 

EC1 PP Kerryn Peverley Assistant F 

EC1 PP Peta Taylor Assistant M-F 

EC2 PP Georgina Walker Teacher M-F 

EC2 PP Rebecca Perry Teacher Th 

EC2 PP Jodie Newton Assistant M-F 

EC3 PP Nadia Spinozzi Teacher M-Th 

EC3 PP Jane Monahan Teacher Th-F 

EC3 PP Naomi Rowe Assistant M-W 

EC3 PP Christine Atkins Assistant Th-F 

A1 1 Rebecca Glasson Teacher M-F 

A1 1 Karlee Kingma Assistant M-W 

A1 1 Julie Allison Assistant Th-F 

A2 1 Benita Swart Teacher M-F 

B1 2 Becky Roberts Teacher M-Th 

B1 2 Kylie Allender Teacher F 

B1 2 Michelle Byng Assist. M/W/Th 

B1 2 Sharon White Assistant Tu/F 

B3 2 Sheena Little Teacher M-F 

B2 2/3 Helen Rogers Teacher M-W, F 

B2 2/3 Kylie Allender Teacher Th 

C3 3 Rachael Cairns Teacher Tu-F 

C3 3 Georgia Wren Teacher M 

C4 3 Jessica Jongen Teacher M, W-F 

C4 3 Kylie Blakiston Teacher Tu 

C1 4 Kaleena Rekman Teacher M-F 

C1 4 Sharlene Hewinson Assistant M-F 

C2 4 Damian Porter  Teacher M-F 

C2 4 Laura Malek Assistant M-F 

D1 5/6 Paul Williams Teacher M-F 

D2 5/6 Angela Wilson  Teacher M-F 

D3 5/6 Maryke Naude Teacher M-F 

D4 5/6 Wendy Bow Teacher M-F 
D Block 5/6 Jack Malycha Assistant M-W, F 
D Block 5/6 Sharon White Assistant Th 
MiniLit 1/2 Tracey Tate Wed-Fri 
MacqLit 3-6 Julie Allison Mon-Wed 

 

At Glencoe, we take pride in positive communications 

and building lasting relationships with students and their 

families. We look forward to working with you this year.   
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Positive Behaviour Supports (PBS) 
Keep an eye out for new signage featuring our loveable 

PBS mascot, Taffy the Kangaroo and artworks depicting 

the local area. Ask your Year 1-6 child about our PBS 

Points, Assemblies and Certificates.  
 

 
 

PBS Assemblies are being conducted weekly this year, 

with our 2026 Faction Captains taking a leading role in 

encouraging Positive Behaviours within their houses of 

Parmelia, Canopus, Challenger, and Success. We look 

forward to their increasing leadership in this space, as 

the year progresses. 
 

 
 

Student Attendance 
Attendance at school is vitally important. At Glencoe, we 

value every opportunity to help students learn and grow.  
 

If you child is absent from school, please add an 

attendance note in Compass, respond to the SMS that 

is automatically-generated, or phone the front office to 

advise of the reason for the absence.  
 

If you are having difficulty getting your child to school for 

any reason, please don’t hesitate to contact your child’s 

teacher. Together, we can support his/her attendance. 

GPS School Board (Governance) 
As a result of the departure of a previous family, from 

the school, the Glencoe PS School Board requires one 

additional parent representative.   
 

The School Board meets once per term, at 3:15pm on a 

weekday, to discuss school governance matters, and 

share parent and community perspectives, to support 

school decision-making. 
 

If you would like to nominate for the Glencoe PS School 

Board, please email kylie.loney@education.wa.edu.au 

by 4:00pm on Wednesday, 25 February. Should more 

than one parent or carer nominate, a vote will be 

conducted, with a form sent through the next School 

Newsletter on Thursday, 26 February.  
 

The elected School Board rep. will then be announced 

in the following newsletter, on Thursday, 12 March.  

 

Glencoe PS Public School Review 
Public School Reviews (PSRs) provide feedback for 

principals, school staff and the school community to 

help improve school performance. They also add to 

existing quality assurance measures, as part of the 

Department of Education’s “Aspirations for All”. 
 

Glencoe Primary School’s next Public School Review, 

following a successful review in 2023, is scheduled for 

Week 6 this term – on Tuesday, 10 March. School staff 

have made many valuable contributions to our PSR 

submissions. Student and school community input will 

also be sought and included, through our Student 

Leaders, the School Board and P&C Association.  
 

There is a lot to celebrate in this PSR cycle, and we look 

forward to the opportunity to share these celebrations 

with the Review team. A report is prepared following the 

Review team’s visit, and I look forward to sharing this 

with you toward the end of Term One.  

 

Term Planner 
Attached to this newsletter, you will find the updated 

Parent Term One Planner. This is also available on the 

Compass app, for future reference.  
 

Class-based notices will be shared by class teachers 

via Compass throughout the year, while reminders and 

information related to whole-school events will be 

shared on the school’s Facebook page, as well as 

Compass. If you haven’t already, follow our Facebook 

page, for updates as well as post-event photographs: 

www.facebook.com/profile.php?id=61573193055593   

mailto:kylie.loney@education.wa.edu.au
http://www.facebook.com/profile.php?id=61573193055593


 

GLENCOE PRIMARY SCHOOL 
TERM 1 PLANNER 2026 – PARENTS 

 

 

WEEK MONDAY TUESDAY WEDNESDAY 
Chaplain 

THURSDAY 
Chaplain & AIEO 

FRIDAY 

 26 January 
 
Australia Day Public 
Holiday 

27 January 
 
School Office open 
Students do not attend 

28 January 
 
School Office open 
Students do not attend 

29 January 
 
School Development Day 
Students do not attend 

 
 

30 January 
 
School Development Day 
Students do not attend 
 
2:15pm Classes Open 

 

1 2 February 
 
Students Commence 

 

3 February 
  

4 February 
 
 
 
 
 
 

5 February 
 
 

 

6 February 
 

2 9 February 
 
Pre-Primary – Class 
info meetings 2:30pm 

10 February 
 
Year 1 & 2 – Class info 
meetings 2:30pm 

11 February 
 
Year 5 & 6 – Class info 
meetings 2:30pm 
 
 
 

12 February 
 
Year 3 & 4 – Class info 
meetings 2:30pm 
 
Earbus Visit 
Newsletter   

13 February 
 

 

3 16 February 
 
 
 

17 February 
 
 

18 February 
 
 
 
 
 
 

19 February 
 

20 February 
 
GRIP Conference 
(Student Leaders) 

 

4 23 February 24 February 25 February 
 
 
 
 
 

26 February 
 
 
 
 
Newsletter   

27 February 
 
 
 
Assembly – A1  
 

5 2 March 
 
Labour Day  
Public Holiday 

3 March 4 March  
 
MSP School Photos 
 
 
 

5 March 
 
MSP School Photos 

6 March 

6 9 March 
 

 

10 March 
 
Public School Review 

11 March 
 
NAPLAN (Yr 3 & Yr 5) 
 
 
 

12 March 
 
NAPLAN (Yr 3 & Yr 5) 
 
 
Newsletter   

13 March 
 
NAPLAN (Yr 3 & Yr 5) 
 
Assembly – C1  
 

7 16 March 
 
NAPLAN (Yr 3 & Yr 5) 
 
 

17 March 
 
NAPLAN (Yr 3 & Yr 5) 
 
 

18 March 
 
NAPLAN (Yr 3 & Yr 5) 
 
 
 

19 March 
 
NAPLAN (Yr 3 & Yr 5) 
 
 

20 March 
Harmony Day 
NAPLAN (Yr 3 & Yr 5) 
 
Y5/6 League Tag 
 
 

8 23 March 
 
 
Y5/6 Swim @ Doddies 

24 March 
 
 
Y5/6 Swim @ Doddies 

25 March 
 
 
Y5/6 Swim @ Doddies  
 
 

26 March 
 
 
Y5/6 Swim @ Doddies  
 
Newsletter 

27 March 
 
 
Y5/6 Swim @ Doddies  
 
Assembly – C4 
 

9 30 March  
 
 
Y5/6 Swim @ Doddies 

31 March 
 
 
Y5/6 Swim @ Doddies 

1 April 
 
 
Y5/6 Swim @ Doddies 
 
 
 

2 April 
Autism Awareness Day 
 
Y5/6 Swim @ Doddies 
 
Last day of Term One 

 
Good Friday  
Public Holiday 
 

 



 
 

 

Student Dress Code Policy 
 

Why We Wear a Uniform 

At Glencoe Primary School, all students are expected and encouraged to wear our school uniform. Wearing a uniform 
helps maintain a focus on learning, supports student wellbeing, and ensures consistency and fairness for everyone.  It 
also: 

• Builds a strong sense of school pride and belonging 

• Helps everyone feel included and equal 

• Makes getting ready for school easier and more affordable 

• Keeps students safe by making them easy to identify on and off school grounds 

• Promotes a positive image of our school in the community 

 

Our Uniform 

• Glencoe PS royal blue and gold microfiber jacket with school logo (preferred) or plain royal blue jacket or 
jumper. 

• Glencoe PS royal blue and gold polo shirt with school logo. 

• Glencoe PS Year 6 Leaver’s polo shirt. 

• Glencoe PS Faction-coloured t shirt/polo with logo (preferred) or plain coloured t-shirt/polo (for sport days and 
carnivals). 

• Royal blue pants, shorts or skorts. 

• Dark blue tights. 

• Broad-brimmed hat (royal blue or faction colour) plain or with school logo.  Enclosed shoes suitable for sport 
and active play.  

 

Looking Our Best – Neat, natural and distraction-free 

• Jewellery is minimal such as a watch and/or simple studs or sleepers. Religious necklaces, if worn, are tucked 
into a buttoned up polo for safety.   

• Smart watches with call capabilities are checked in at the Front Office as per a mobile phone (see also 
Glencoe PS Mobile Phone Policy). 

• Hair is neat, out of the eyes, and tied up if longer than shoulder length.  Hair should be natural colour, with the 
exception of special events such as sports carnivals where temporary colours are accepted. 

• Make-up is not permitted, including nail polish, fake nails, or long fingernails. 

• Body piercings and/or visible tattoos are not permitted (including temporary or stick-on). 

• Medic alert bracelets and prescription eyewear are encouraged as required. 

 

We kindly ask that the following items are not worn: 

• Non uniform items such as jeans, denim clothing, board shorts, brand-name or printed clothing with logos or 
slogans. 

• Bike shorts or leggings (unless worn under shorts, skorts or skirt – navy only). 

• Caps, beanies, visors and hoods.  

• Slip-on shoes, heels, skate shoes, or thongs (except for during swimming lessons).  

 

Excursions, Outings & Interschool Sport 
To ensure student safety and to maintain a strong sense of school identity, all students must be in full school 
uniform to participate in excursions, outings, and interschool events. Wearing the correct uniform allows staff to easily 
identify our students in public settings, ensures consistency, and promotes a sense of pride and belonging while 
representing Glencoe Primary School. 



 
 

 

 
 

 
Supporting Students to Follow the Dress Code 
Classroom teachers will regularly check that students are following the Dress Code. If a student is not wearing the 
correct uniform, the teacher will: 

• Speak to the student quietly and respectfully. 

• Record the non-adherence. 

• Where available, a correct uniform item may be loaned by the school to the student for use on the day. 
 
If a student continues to have difficulties meeting the Dress Code: 

• The matter will be referred to the school administration. 

• Administration will speak with the student and contact parents or carers.  

• A written correspondence may be sent home to follow up or offer support. 
 

We understand that there may be occasional circumstances where a student is unable to wear the correct uniform. In 
these cases, we encourage parents to contact the school so we can work together to find a solution. 
 

Supporting Families 

We know that families may need support from time to time. Our staff are here to help students and families meet the 
Dress Code in a positive and understanding way.  

 

Parents and carers are also welcome to be part of decisions about our school uniform by getting involved with the 
P&C. 

 

Uniform Purchasing  

PERMAPLEAT, T: 9500 3036, Unit 2/76 Reserve Drive GREENFIELDS, WA. 

 

 

 

We want all students to feel comfortable, safe, and ready to learn. 

 



 

Before & After School Policy 
 

 

At Glencoe Primary School, we value student safety and a smooth and orderly start to the school day, 
with students arriving ready to learn. We also deeply value the role of parents and carers as partners 
in learning, and a connected school community. Establishing a balance between all of these factors 
in our before and after school procedures is important, and we appreciate the support of all members 
of the school community in adhering to this policy.  

 
Before school: 
 

• All students who enter the school without a parent or carer, are to make their way immediately 
to the canteen under-covered area. Breakfast Club operates in this area several days per week, 
and other unaccompanied students will be sitting in this area, socialising with their peers.  

• Supervision is provided in the canteen under-covered area before school each day, and this is 
the only place where staff have duty of care for students before 8:30am.  

• Students with a parent or carer are also encouraged to make their way to the canteen under-
covered area to partake in Breakfast Club and the calm social interaction offered in this space.  

• Parents and carers may choose to wait with their child, outside his/her classroom before school, 
until classroom doors open at 8:30am. In this case, there is an expectation that parents and 
carers are actively and quietly supervising their own children, and that playground equipment is 
not being utilised, as this can be disruptive to teachers who are preparing for the day. 

• Students are not to be supervised by the parent/carer of another child. 
 

The above supports a safe and orderly start to the school day – both for staff, who are busily preparing 
for the day ahead, and for students, who enter the school, and subsequently their classrooms, safe, 
orderly and calm. 
 
 

After school: 
 

• After releasing students from classrooms, teachers are no longer expected to assume duty of 
care for students. 

• Students who are collected from the Kiss ‘n Drop area are to make their way directly to the 
waiting area by the drive-through, as quickly as possible – enabling a smooth and efficient 
flow of traffic, and supervision by the staff member on duty. 

• Students who make their own way home are to leave the school grounds as soon as possible, 
to ensure safety at the manned crossing, and on their journey home – when there are plenty 
of others around, keeping an eye out for them.  

• It is understood that students who are collected by their parents or carers may remain on the 
school grounds while adults speak with school staff and/or other parents/carers. Students on 
site after school must be actively supervised by parents/carers at all times, including if a child 
requires the bathroom or use of the drink fountain.  

• It is expected that any equipment used after school, such as balls and sandpit toys, is packed 
away by families, before departure.  

 

The above supports student safety at a very busy time of day, especially in terms of the amount of 
traffic in the vicinity of the school. It also ensures staff are able to go about their afternoon tasks 
without disruption and/or excessive noise.   
 
 

An externally run Before and After School Care (BASC) service operates on site at Glencoe Primary 
School. Should you require BASC for your child/ren, please contact Waratah All Year Care on  
0414 535 685. 

 

 
To inspire and prepare students for the opportunities and challenges of the future. 



 
 

Attendance Strategy – Every Day Matters 
 

Glencoe Primary School strives to improve and maintain the attendance of all students. We understand 
that early identification and intervention for students with concerning attendance rates is crucial to 
ensuring their educational success and social and emotional development. Glencoe Primary School 
works in partnership with parents and caregivers, the Department of Education and relevant external 
partners to achieve regular school attendance for all students. 
 

PROMOTION 
Initiatives that focus on building student, family, school and community resilience, and the promotion of 
protective factors: 
• Promotional campaigns that raise community awareness about the importance of school attendance. 
• Emphasising the importance of regular attendance at assemblies and team meetings. 
• Teachers actively promoting the value of regular attendance within classrooms. 
 

PREVENTION 
Approaches that are designed to prevent poor attendance for those students most at risk: 
• School leadership, classrooms teachers and support staff actively develop positive relationships with 

parents and carers of students with attendance concerns, working collaboratively to achieve regular 
attendance (80%+). 

• Early intervention – Attendance Team to monitor whole-school attendance data weekly and respond 
appropriately using the Glencoe Attendance Strategy Checklist and Flowchart. 

 

RECORDING AND MONITORING 
Processes that ensure accurate recording, timely follow-up and ongoing monitoring of student attendance 
in line with Department of Education requirements: 
• Classroom teachers record attendance for both morning and afternoon sessions in the approved 

Department of Education system – Compass.  
• Unexplained absences are followed up promptly via SMS notification to parents on the day of the 

absence (around 9:40am), with reasonable cause sought and recorded. 
• Attendance data is monitored regularly by classroom teachers and reviewed weekly by the 

Attendance Team to identify patterns, emerging concerns and students at risk, including those whose 
absences are explained, but whose overall attendance percentage is of concern.  

• Weekly ‘Unexplained absence’ letters are generated and sent via Compass for all outstanding 
unexplained absences in the year to date.  

• All attendance-related communications, interventions, meetings and plans are documented and 
retained in student records. 

• Attendance data is used to inform decision-making, early intervention and targeted supports at 
classroom, cohort and whole-school levels. 
 

RESPONSE 
Approaches that provide targeted support and interventions for students who are not attending regularly: 
• Refer to the Glencoe Attendance Strategy Checklist and Flowchart to guide graduated and timely 

responses based on attendance risk levels. 
 

Associated resources: 
▪ Attendance Strategy Checklist and Flowchart 
▪ Attendance Letter 1 
▪ Attendance Letter 2 
▪ Attendance Letter 3 
▪ Attendance Letter 4 
▪ Individual Attendance Plan 
▪ Attendance Referral Tracking Sheet 
▪ https://vimeo.com/568725513/7db4bfe067  
▪ See also:  IKON – Attendance Toolkit  



  
Glencoe Primary School Attendance Strategy Checklist  
 

1  
Classroom teacher marks Compass attendance roll for morning and afternoon 
sessions. 

  

2 
Compass auto-generated SMS is sent if absence explanation has not been provided 
prior to 9:40am. 

  

3 
Second consecutive day of unexplained absence:  
Classroom teacher contacts parent to check-in on wellbeing of student and ascertain 
expected return-to-school date. 

 

4 
Third consecutive day of unexplained absence (unable to contact parent on 2nd day): 
Classroom teacher refers to leadership team, who contact parents/caregivers to 
establish reasonable cause. 

  

  Attendance Identified as ‘Of Concern’ (usually <80%)   

5  

• Send Attendance Letter 1 – When attendance becomes ‘indicated at risk’ (<80%). 

• Include ‘Unexplained absences’ letter with Attendance Letter 1.  

• Create Attendance Concern Referral Tracking Sheet.  

  

6  

• Assign a mentor (Deputy, Chaplain or PCEO) to determine the underlying issue 
causing non-attendance such as academic difficulty, social issues, 
mental health or family problems.  

• Offer emotional support, guidance and resources to student and parent, to help 
overcome barriers to attendance.   

• Refer to ‘Factors impacting school attendance’ document (attached).  

  

7  
• Attendance Team to monitor attendance weekly and maintain contact with 

parents/caregivers  
  

8  
• Send Attendance Letter 2 – If attendance does not improve, or attendance 

becomes 'moderate risk' (<70%).   

• Include ‘Unexplained absences’ letter with Attendance Letter 2.  

  

9  

• Refer to Learning Support Team (LST) for collaborative problem solving.   

• Engage students, families and relevant school staff in process to identify barriers 
to attendance and develop solutions.  This may include home 
visits, holding attendance improvement meetings and engaging external 
agencies/community partners to provide additional support.   

  

10  

• Establish an Individual Attendance Plan (IAP). 

• Schedule and conduct a parent meeting to discuss and sign the IAP.   

• Plan to include regular check-ins with assigned staff member, academic support, 
mentorship and incentives for improved attendance. 

  

11  
• Attendance Team to monitor attendance daily and maintain contact with 

parents/caregivers. 
  

12  
• Send Attendance Letter 3 – When attendance does not improve or becomes 

'severely at risk' (notionally less than 60%). 

• Include ‘Unexplained absences’ letter with Attendance Letter 3.   

  

13  

• Refer to Regional Office Comprehensive Case Management Team / Regional 
Engagement Consultant Team.   

• Work with Regional Office to provide ongoing support, advocacy and coordination 
of services to address the complex factors contributing to non-attendance.  

  

14  

• Send Attendance Letter 4 – Notification of Regional Office contact officer and 
request for formal meeting.   

• Consider whether to develop a Responsible Parenting Agreement (RPA) in 
accordance with section 131E of the Children and Community Services Act 2004 

  

15  Consider referral to DCPFS.    

  
  
 

 

 

 
To inspire and prepare students for the opportunities and challenges of the future. 

https://ikon.education.wa.edu.au/c/portal/webcms/link?url=https%3A%2F%2Fwww.legislation.wa.gov.au%2Flegislation%2Fstatutes.nsf%2Fmain_mrtitle_132_homepage.html


                          Student Mobile Phones  
and Connected Devices Policy  

 

05/02/2026 
 
Policy Statement 
 
The Department of Education (Refer Student Mobile Phones in Public Schools Policy, 6 December 2023) 
does not permit student use of connected devices such as mobile phones and smart watches in public 
schools, unless for medical or teacher-directed educational purposes. 
 
It is important to note that it is not a requirement at Glencoe Primary School for students to have a mobile 
phone at school. 
 
Glencoe Primary School recognises that an increasing number of parents/carers who for safety, security 
and/or emergency purposes wish to provide their children with mobile phones.  This policy details the 
conditions under which mobile phones are permitted at Glencoe Primary School. 
 
 

• Connected devices can be a distraction to student learning, a tool for bullying, and disruptive to the 
good management of the school; devices capable of recording images are potentially invasive of 
others’ privacy. Therefore, it is recommended that connected devices (including, but not limited to 
mobile phones and smart watches) are not brought onto school premises by students. 

• Parents who wish their child to bring a connected device such as a mobile phone or smart watch, to 
school, must complete the “Student Mobile Phones and Connected Devices Policy and Agreement”, 
which acknowledges acceptance of this Policy and Conditions. Without a signed agreement, 
connected devices will be confiscated. 

• Fitness tracking watches which do not have cameras, Wi-Fi or network connection capability are 
exempt from this policy. 

 
 
Conditions of Use 
 

• All student mobile phones, smart watches and other connected devices must be switched off and 
handed in to the FRONT OFFICE during school hours (from the time the student arrives to the 
conclusion of the school day). 

• A student will only be granted an exemption to this rule for the following reasons – 
o to monitor a health condition as part of a school approved documented health care plan 
o for a particular educational purpose under the direct instruction of a teacher 
o with permission of a teacher for a specified purpose 

• Any device that is brought to school and used for taking photographs/video, either before or after 
school, will be confiscated and any audio or visual recordings made will need to be erased. 

• While at school, students are the responsibility of the school and any contact with parents must be 
through the appropriate staff member or a member of administration, and not via a student’s device. 

• A student’s device which is in the possession of, or being used by, another student is subject to the 
same conditions and consequences. 

• The school does not accept responsibility for any loss, theft, or damage to connected devices. 

• Once a device is confiscated it can only be collected by a parent/guardian. 

• Repeated breaches of these conditions will void the agreement and result in disciplinary measures, 

which may include the requirement to renegotiate permission to have a connected device at school.  

 
 

 

 

 

 

 
To inspire and prepare students for the opportunities and challenges of the future. 
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                     Home Reading Policy 
 

 
Rationale 
Glencoe Primary School values Home Reading as the most vital form of homework. Regular reading at home plays a 
critical role in developing students who are accurate, fluent and motivated readers, and who are able to successfully 
access all areas of the curriculum. 
 
While students are learning to read, home reading provides essential extra practice to develop: 

• Accuracy in decoding 

• Reading pace 

• Stamina 

• Prosody (expression and phrasing) 

• Automatic word recognition 
 
For more established readers, home reading: 

• Continues to build fluency 

• Expands vocabulary and background knowledge 

• Exposes students to a wide range of text types, structures and perspectives 

• Supports comprehension across all curriculum areas 
 
Fluent readers have more working memory available to focus on understanding what they read. They also read 
significantly more words, gaining far greater exposure to language and ideas over time. 
 

Child’s Reading Rate 
(Words Per Minute) 

Words read if reading 5 minutes per day, in a: 

day week month year 

20 WPM 100 700 3,000 36,500 

60 WPM 300 2,100 9,000 109,500 

100 WPM 500 3,500 15,000 182,500 

 

Purpose 
The purpose of home reading is not for parents or carers to teach children how to read. Instead, it is to: 

• Reinforce skills taught at school 

• Build fluency through repeated, successful reading 

• Increase reading mileage and confidence 

• Foster a lifelong enjoyment of reading 
 

Home Reading Expectations 
• Students are expected to engage in home reading five times per week. 

• Reading sessions may include: 
o Reading aloud 
o Independent reading 
o Shared reading with an adult 
o Being read to by an adult (particularly important in the early years) 

 

Early Reading: Pre-Readers and Decodable Texts 
Before students take home reading books, word-level and sentence-level reading is prioritised. 

• Students may begin home reading with: 
o Word lists 
o Decodable sentences 

• These materials do not contain pictures, ensuring students focus on decoding words rather than using picture 
clues. 

• Decodable fluency sentences are used to support mastery of early reading skills. 
 
When Do Students Begin Taking Home Readers? 
Students begin taking home reading books when they:  

• Can blend CVC (three-sound) words with at least 90% accuracy, and 

• Know at least the sounds represented by the letters: s, a, t, p, i, n. 

 
 

 
To inspire and prepare students for the opportunities and challenges of the future. 
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Repeated Reading and Fluency 
While students are still learning to read, they will read the same decodable text multiple times. 

• Students are expected to read each decodable book three times. 

• Repeated reading builds: 
o Fluency 
o Automaticity 
o Confidence 

This approach ensures reading is successful, efficient and focused on skill development, rather than guessing. 
 

Developing Readers (Years 1–6) 
Once students have mastered the necessary code, they may read a wide range of texts, including: 

• Decodable readers 

• Picture books (valued for their rich vocabulary and language) 

• Short stories 

• Junior novels 

• Novels of increasing complexity 
Students are encouraged to read texts that interest them while still providing appropriate challenge. 
 

Shared Reading and Being Read To 
Shared reading remains an important part of home reading at all year levels. Being read to by an adult: 

• Builds language and vocabulary 

• Exposes students to complex grammar and sentence structures 

• Develops background knowledge and world understanding 

• Builds empathy and understanding of different perspectives 

• Supports listening, focus and concentration 
 

Home Reading Records 
All students in Years 1–6 will use a simple Home Reading Diary, designed to be: 

• A5 booklet format 

• Slim and easy to replace 

• Used until completed, then replaced with a new booklet 
Each entry includes: 

• Date 

• Book title 

• Pages read or time spent reading 

• Parent/carer signature 
Early years diaries may include space for repeated readings of the same text. 
While Glencoe PS values the completion of reading records, we recognise that the reading itself is the priority. 
 

Recognition and Positive Behaviour Support (PBS) 
To reinforce the importance of home reading: 

• Completion of home reading will be linked to PBS points under the value “Be Your Best.” 

• Students who consistently complete home reading will be recognised and celebrated. 
 

Supporting Your Child at Home 
Parents and carers can support reading by: 

• Listening patiently and encouraging effort 

• Praising accuracy and persistence 

• Allowing children to reread texts 

• Avoiding guessing from pictures or context 

• Talking about stories, ideas and new words 

• Reading aloud to children regularly 
Guidance on supporting readers will be provided through bookmarks or information included in home reading diaries. 
 

Final Statement 
At Glencoe Primary School, we believe that consistent home reading is one of the most powerful ways to support 
student learning. By working together, school and home can ensure every child develops the skills, confidence and 
love of reading needed for lifelong success. 

 

 
To inspire and prepare students for the opportunities and challenges of the future. 



Student Behaviour Management Process 
for Classroom Minors and Majors 

In every class and every encounter, every day, our staff: 
 

ü Build and nurture relationships 
ü Develop and maintain rules, routines and high expectations 
ü Reinforce positive behaviours using PBS points and rewards 

1. Reteach 

2. Remind 

3. Reset 

4. Relocate 

5. Minor 
(Teacher managed) 

Use positive language in whole class situations,  
redirecting toward Behaviour Expectation Matrix 

Use low key responses and 
Zones of Regulation to remind 

individuals of Glencoe’s 
Behaviour Expectations 

Student receives 
2 reminders 

before proceeding 
further 

Guide student to a designated 
area to think/calm down for no 

more than 5 minutes 

Check in verbally 
with student once 
they have reset 

Student moves to designated 
TAP class with a reflection 
template. (Age appropriate 

time e.g. 5 mins for a 5-year 
old) 

Student returns for a 
verbal check-in with 
classroom teacher. 
Teacher logs TAP 
visit in Compass 

Orange 
‘Notice of 

Minor 
Behaviour’ is 

written 

Consequence 
e.g. walk with 
duty teacher 

Minor is 
logged in 

Compass by 
referring staff 

member 

6. Major 
(Leadership managed) 

Red ‘Notice of 
Major 

Behaviour’ is 
written 

Student is 
taken to office 

for further 
reflection 

Consequence 
e.g. detention 
or suspension 

When unproductive behaviour is observed: 

If appropriate, teacher informs parent of the behaviour leading to a Minor. 

Third Minor in a term = leadership referral 

Is the behaviour: 
· Abuse, threats, harassment or intimidation of others? 
· An e-breach, damage/theft to property? 
· Physical aggression towards others, bullying behaviour? 

Yes = Major 
Send red card if urgent leadership assistance is required 

No = follow Minor pathway 


